
City of Hermitage, 800 N. Hermitage Road, Hermitage, PA 16148     Phone 724-981-0800 
  

Process to Apply For and Issue Construction Permit Application 
 
 

SWIMMING POOLS, SPAS AND HOT TUBS 
 

 
1. Applicant receives a Construction Permit application packet. 
 
2. Applicant submits: Completed and signed Construction Permit application. 

Workers’ Compensation Certificate or Affidavit of Exemption. 
Site plan and any other required site information. 
Two (2) sets of complete building plans (if applicable), no larger than 36” x 48”, and 

specifications as necessary to illustrate compliance with the Uniform Construction 
Code. 

Plan review fee, if applicable. 
 

3. Building Department reviews submission for completeness and correct plan review fee. 
a. If application is complete: Application is accepted and assigned a permit number. 

Receipt is issued for plan review fee. 
 

b. If application is incomplete: Application is returned to applicant for corrections or held in Building 
Department until all required information is submitted. 

 
4. Building Department reviews site plan, subdivision, land development, zoning and all other related requirements. 

a. If zoning and site requirements are approved: Zoning Official signs application and forwards 
to Plan Examiner for UCC compliance review. 

 
b. If zoning and site requirements are not approved: Applicant will be advised by Zoning Official 

and application will be returned. 
 
5. Plan Examiner reviews building plans for UCC compliance and determines Construction Permit fee. 

a. If plans are approved: Plan Examiner signs Construction Permit application. 
Both sets of plans are stamped “Approved”. (One set remains on file at 

City Building and one set is to be kept at project site.) 
Construction Permit application is forwarded to Building Code Official. 
  

b. If plans are not approved: Plan Examiner notifies Building Department. Applicant is advised and 
building plans are returned to applicant. 

 
6. Building Code Official approves or denies application. Building Code Official signs application if approved.  
 
Building Code Official must take action within 15 business days from date of Zoning Official approval. 
 
7. Applicant pays permit fee – check made payable to City of Hermitage. 
 
8. Applicant is issued Construction Permit and one (1) set of stamped building plans. 
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Construction Permit Application Submittal Requirements 
 
 

SWIMMING POOLS 
(In-ground or Above-ground - Water depth greater than 24 inches) 

 
SPAS AND HOT TUBS 

(Water depth greater than 24 inches) 
 

• Please read all of the following information. 
• The following is a checklist. You must have a “checkmark” in all sections listed below 

prior to submitting your application. 
 
_____ “Certificate of Insurance” If you are hiring a contractor to construct your pool, spa or hot 
tub and they have workers’ compensation, the contractor or their insurance carrier must provide 
this certificate showing proof of coverage. 
  – OR – 
_____ “Affidavit of Exemption” (form enclosed) If the homeowner or a contractor without 
workers’ compensation is constructing the pool, spa or hot tub, the enclosed form must be 
completed, notarized and submitted. 
 
_____ A site plan showing the proposed pool, spa or hot tub location including the distances in 
feet to the front, side, and rear property lines. 
 
_____ Two (2) sets of complete construction documents that show in detail code compliance for 
all of the work proposed, to include but not limited to the following information: 
 

______ Safety barrier – show type for your specific pool installation, (fence, walls, etc.) 
including height. 

______ If installing deck at pool – take submittal requirements for deck also. 
______ Electrical service (pump, filter, receptacles, etc.) – show location and type of 

wiring method. 
. 

 N/A    Plan Review Fee – Check made payable to City of Hermitage 
_____  Completed Construction Permit application. 

 
 

City of Hermitage will review plans submitted to determine code compliance. If the minimum 
submittal requirements are not met, we will ask the applicant to supply additional information. If 
the minimum requirements are met, the plans will be marked “Approved”. A Construction 
Permit will be issued, and the applicant will be notified of the permit fees and when they can 
pick up the permit at the Municipal Building. All fees shall be paid prior to issuance of the 
permit. Please observe the inspection procedures provided to have all of the required inspections 
performed. 
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INSPECTION PROCEDURES 
 

SWIMMING POOLS, SPAS AND HOT TUBS 
 

• Construction permit must be posted on the site of the work and clearly visible from the 
road until completion of the project. 

• Your approved plans must be available at all times for inspections. These are the plans 
that were submitted with your application and were marked “Approved” by the Building 
Code Official. 

• The permit applicant or authorized agent is responsible for scheduling all inspections. 
• To schedule an inspection call the inspector listed below. 
• DO NOT schedule an inspection if the work is not ready!!!! 

 
 
 
 
MINIMUM OF 24 HOUR NOTICE REQUIRED TO THE APPROPRIATE 

INSPECTOR LISTED BELOW 
 

ALL POOLS: 
 

1. Setback Inspection – To be done after staking out structure layout, prior to digging footer. 
Inspector: City of Hermitage   Phone 724-981-0800 

 
2. Electrical Inspection – A. Bonding all metal parts (rebar if concrete, ladder, etc.) 

associated with pool.  B. Underground to be inspected prior to cover. 
Inspector: City of Hermitage   Phone 724-981-0800 
 

3. If Installing Deck Around Or Next To Pool – Use inspection procedure for decks also. 
Inspector: City of Hermitage   Phone 724-981-0800 
 

4. Safety Barrier Inspection – Done prior to filling pool with water. 
Inspector: City of Hermitage   Phone 724-981-0800 
 

5. Final Electrical Inspection. 
Inspector: City of Hermitage   Phone 724-981-0800 
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RESIDENTIAL
CONSTRUCTION PERMIT

APPLICATION
(Long Form)

PERMIT NUMBER

PAGES 1 & 2 TO BE COMPLETED BY APPLICANT  -  MUST BE COMPLETED IN INK & CONTAIN ORIGINAL SIGNATURES

CONSTRUCTION INFORMATION

Construction Site Address:

Construction Description:

Construction Type (provide detailed explanation of project in Construction Description below)

Building Addition

New Principal Structure

Manufactured / 
Industrialized Home

Deck

Detached Accessory Structure

Garage:

Shed

Swimming Pool, Spa, Hot Tub Other

Interior Alterations

SITE PLAN YES, site plan attached NO, not applicable
NOTE:  ALL permit applications for new structures or additions to existing structures MUST include a to-scale site plan showing: 
1) all property dimensions, 2) the EXACT location of all existing structures on the subject parcel, 3) dimensions of all existing & 
proposed structures/additions, 4) setback dimensions (to all front, rear, & side yards) of all existing & proposed structures/
additions.  Failure to submit an accurate site plan will result in rejection of the application until an accurate site plan is provided.

WORKER’S COMPENSATION INFORMATION  Must submit one of the following before permit is issued

Certificate of Worker’s Compensation Insurance attached Complete Affidavit of Exemption attached

Construction Value of Project:    $ (Required)

Check all that apply

(e.g.,  house, condominium, addition for bathroom, convert garage to living room, roof over existing porch, etc.) 

Attached

Unattached

Crawl Space

Basement: Finished

Unfinished

CITY OF HERMITAGE
800 North Hermitage Road • Hermitage, PA  16148
Phone: 724-981-0800 • Fax: 724-981-2008 • www.hermitage.net

NOTE: THIS PERMIT IS NOT VALID UNTIL ISSUED BY BUILDING CODE OFFICIAL 
            and PERMIT NUMBER IS ASSIGNED

ACKNOWLEDGMENT  I certify that I am the property owner or that I have the property owner’s authorization to complete this application, and I hereby 
agree and confirm that all of the statements contained within this Construction Permit Application are true and correct, and that all accompanying sets of plans 
and specifications truly and correctly set forth the extent and character of the work outlined herein, and that the accompanying site plan (if applicable) truly and 
correctly represents the above described property and ALL existing structure(s) (if any), or addition(s) to a structure (if any) for which this application for a 
Construction Permit has been made.  I further agree to abide by any other applicable local, state and federal regulations that may pertain to this application.  
EXPIRATION:  I understand that this permit becomes invalid unless the authorized construction work begins within 180 days after permit’s issuance or if the 
authorized construction work permit is suspended or abandoned for 180 days after the work has commenced.  A permit holder may submit a written request for 
an extension of time to commence construction for just cause.  The Building Code Official may grant an extension of time to commence construction in writing.  
A permit may be valid for no more than five years from its issue date.

Signature of Owner or Applicant: Date:

Property Owner Name:

Address:

Phone:

Contractor Name:

 Address:

APPLICANT INFORMATION

Cell:

Fax:

Phone:

Cell:

Fax:

Applicant Name:

Address:

Phone:

Cell:

Fax:

Property Owner is current holder of legal title to the land according to current tax records

 Company:

Email:

Email:

Email:

PA Registration No.:
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PLAN REVIEW FEE Applicant shall calculate plan review fee and enter information into spaces provided 
below. City Staff will verify calculations and collect plan review fee at time of application.

Residential Building including single-family home,
townhouse, condominium, or other dwelling unit 
with separate means of egress

Decks 1,000 square feet or more and 30” or more above grade

Manufactured and Industrialized Housing

Residential Additions 1,000 square feet or more

Accessory Building 1,000 square feet or more

$200.00 per dwelling unit

$100.00

$100.00

$100.00

$100.00

PLAN REVIEW  FEEFEE CALCULATION

= $

= $

= $

= $

= $

There is no plan review fee for the following residential projects: Swimming pools, spas, hot tubs, renovations, repairs, roof shingle 
replacements, additions less than 1,000 sq. ft., decks or ramps less than 30” above grade, accessory buildings less than 1,000 sq. ft.

= $TOTAL PLAN REVIEW FEE

APPLICATION SUBMISSION   RECEIVED DATE:   TOTAL DUE FOR PLAN REVIEW:  $

               PLAN REVIEW FEE VERIFIED BY:   DATE PAID:   RECEIPT #:   

THIS AREA RESERVED FOR CITY STAFF COMPLETION - APPLICANT DOES NOT WRITE IN THIS AREA

APPLICATION RESUBMISSION   RECEIVED DATE:   TOTAL DUE FOR PLAN REVIEW:  $

   PLAN REVIEW FEE VERIFIED BY:   DATE PAID:   RECEIPT #:   

LOT INFORMATION - City staff can assist in completion of this section, if needed.

Deed Reference #: Mercer County Parcel #:

Zoning District: Additional Zoning District:

Yes, Panel #:

Lot #: Subdivision Name: Plan Key:

Lot Dimensions: x x x x x x

x x x x x

Lot Area: square feet Property Located in Floodplain District?: N o

STRUCTURE INFORMATION - City staff can assist in completion of this section, if needed.

Proposed Structure #1:

xDimensions:

Height (to roof peak):

Stories:

Square Footage (footprint):

Front Yard Setback: Min.:

Rear Yard Setback: Min.:

Side Yard Setback: Min.:

Side Yard Setback: Min.:

Total Both Side
Yard Setback:

Min.:

Max.:

Proposed Structure #2:

xDimensions:

Height (to roof peak):

Stories:

Square Footage (footprint):

Front Yard Setback: Min.:

Rear Yard Setback: Min.:

Side Yard Setback: Min.:

Side Yard Setback: Min.:

Total Both Side
Yard Setback:

Min.:

Max.:

Proposed Structure #3:

xDimensions:

Height (to roof peak):

Stories:

Square Footage (footprint):

Front Yard Setback: Min.:

Rear Yard Setback: Min.:

Side Yard Setback: Min.:

Side Yard Setback: Min.:

Total Both Side
Yard Setback:

Min.:

Max.:

Proposed square footage: +  Existing square footage: =  Total square footage:

Lot Coverage: % Maximum:

(type) (type) (type)

%

Land Development Plan Name: Plan Key:
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OTHER DEVELOPMENT REQUIREMENTS

All of below - Not ApplicableAre the following required?:

Land Development Plan:

Sewer Connection Info Form:

On-Lot Sewage Disposal:

Street Occupancy Permit:

Sewer Connection Permit:

Street Address Verification: Address:

Yes, N/A

Yes,

Yes, No, Existing Tap

Yes, No, Existing System

City, N/A

Yes, N/A

Recording #:

Permit #:

Permit #:

Date Forwarded: Response in File

Date Forwarded: State, Permit in File 

N/A

N/A

Date Forwarded:

NOTES/COMMENTS:

UCC PLAN REVIEW

Approved, Date:
Denied, Date:

Reason:

Signature of
Zoning Official:

Signature of
Zoning Official:

Deadline date for UCC Review (if applicable)

& BCO Action:

ZONING REVIEW

Single Family Home (incl. Townhouses & Condos)

Manufactured / Industrialized Home

Building Addition

Accessory Structure

Swimming Pool, Spa, Hot Tub

Deck

Renovations / Repairs /
Interior Alterations

Plumbing Inspection

Mechanical Inspection

Electrical Inspection

Building Inspection
(includes Energy & Accessibility)

Other Inspection:

Approved, Date:
Denied, Date:

Reason:

Signature: Signature:

NOTES/COMMENTS:

NOTES/COMMENTS:

APPROVAL BY BUILDING CODE OFFICIAL (BCO)

BCO-City of Hermitage:
Date

Construction Permit Fee:

Outstanding Plan Review Fee:

Driveway/Drainage Permit:
Permit
Issue Date: Fee Paid: $ Date Paid:

$

$

$

Total Fee for Construction Permit: $

N/A

Not Applicable, Date: 

Not Applicable, Date: 

THIS PAGE RESERVED FOR CITY STAFF COMPLETION - APPLICANT DOES NOT WRITE ON THIS PAGE

Receipt #:

City, N/ADate Forwarded: State, Permit in File 

Driveway

Drainage

UCC Surcharge: $

Sewer Permit Fee: $



THIS FORM REQUIRES A NOTARY SEAL 
 

RETURN THIS FORM WITH APPLICATION 
 
 

AFFIDAVIT OF EXEMPTION 
 
The undersigned affirms that he/she is not required to provide workers’ compensation insurance 
under the provisions of Pennsylvania’s Workers’ Compensation Law for one of the following 
reasons, as indicated: 
 
  Property owner performing own work. If property owner does hire contractor to perform 
any work pursuant to this construction permit, contractor must provide proof of workers’ 
compensation insurance to the municipality. Property owner assumes liability for contractor 
compliance with this requirement. 
 
  Contractor has no employees. Contractor prohibited by law from employing any 
individual to perform work pursuant to this construction permit unless contractor provides proof 
of insurance to the municipality. 
 
  Religious exemption under the Workers’ Compensation Law. All employees of 
contractor are exempt from workers’ compensation insurance (attach copies of religious 
exemption letters for all employees). 
 
 
       
Signature of Property Owner or Contractor 
 
 
County of       
 
Municipality of      
 
 
 
 
      Subscribed, sworn to and acknowledged before me  
      by the above        
      this    day of      

20    . 
 

 
SEAL 
 
 
 
              

Notary Public 




